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The Prayer of Pope Francis during the Coronavirus

Lord, may you bless the world, give health to our bodies and comfort our hearts.
You ask us not to be afraid. Yet our faith is weak and we are fearful. But you,
Lord, will not leave us at the mercy of the storm. Tell us again: “Do not be afraid”
(Mt 28:5). And we, together with Peter, “cast all our anxieties onto you, for you
care about us” (1 Pet 5:7). Amen.
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A MESSAGE TO FAMILIES FROM THE TASK FORCE
To all St. Helena Families,

TASK FORCE LEADS

Thank you for your patience as the faculty and volunteers of
the Task Force and Task Force Subcommittees met to plan the
return to the 2020-2021 school year. As you know this year will
look different and we appreciate your patience as we continue to
navigate the waters of safety for both students, faculty, staff,
and our families.

Colleen Mallozzi, RN
April Maxwell, RN
Health & Safety

The Task Force is composed of professionals including:
doctors, nurses, lawyers, security agents, sanitation specialists,
communications leaders, business owners, teachers and more.
We are fortunate and grateful to each volunteer for the
countless hours invested in this plan.
The goal of the Task Force is to review and adapt the
Archdiocese of Philadelphia's Catholic School Onward Plan to
St. Helena School. The committee agreed on a conservative
approach with the goal to open for in-person instruction and
remain open in-person.
We appreciate your continued support as this document will
continue to change as circumstances change. Please send your
questions and concerns for the Task Force to our dedicated
email address at covid19taskforce@sthelenaschool.org.
Thank you,
The St. Helena Task Force Committee
Thank you to our subcommittee volunteers:
Sara Mann, Jane Polto, Jocelyn Ruiz, Traci Forbes, Malia
Downey, Maura Trainor, Kristin Hillsley, Heather Kern, Erin
Delosso, Kate Pedicino, Tim Bradbury, Pat Traver, Joey Fay,
Melissa Weber, Colin Cherico, Mrs. Ryan, Beth Vargas,
Margaret Malloy, Lauren Moser, Liz McDermott, Christie
Viscanti, Jessica Moore, Steve Lynch, Mike Capparella, Maebel
McFadden, Colleen Connor, Sue Rose, Alicia McNiven, Ann
Marie Carpenter, Tricia Powell, Lisa Traver, Melissa Zapalac

Jen Reynolds
Policy & Procedure
Robert Malony
Bill Bear
Facilities Coordination
Joe Bushner
Building Movement
Jen Laub
Tech Virtual
Jen Lynch
Traditions
Leigh Anne Lonergan
Volunteer Coordination
Maura Trainor
Kristin Kane Ford
Communication
Steve Smith, Barbara
Fitzpatrick, Karen
Holder, Denise Britt,
Denise Rose Britt
Faculty
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Introduction, Definitions and Philosophy
Guiding Principles for Reopening
1. Safe learning environment for all students and faculty.
2. Proactive cleaning and sanitation throughout the day.
3. Proper mask wearing and safe storage.

Parent Partnerships
Catholic elementary schools are inherently a partnership between the parent and the
school. This is never more important than at this time and an even greater partnership is
now needed. It is our goal to open this school year and to remain open. This
cannot be possible unless the school and the parents agree to the importance of
monitoring your child’s health daily. Most importantly, this means that children who
are experiencing symptoms (as defined by the CDC) – such as fever, chills, cough,
shortness of breath or difficulty breathing, fatigue, muscle or body aches, headache,
new loss of taste or smell, sore throat, congestion or runny nose, nausea or vomiting, or
diarrhea- need to be kept home until medically cleared to return to school. With
parental cooperation in this matter, we will be able to keep the schools open and safe.

Cohorts
A cohort is a group of students in the same grade, in most cases this is a single
homeroom, but in some situations it could be a larger group.
Using the cohort model will keep groups of children together for the entire day. The school will
be broken into 4 main cohorts with homeroom sub-cohorts. Each cohort will attend lunch,
recess and classes together. For more details about Honor’s Math, please click here
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Social Distancing
Social distancing is also a fundamental practice in all our procedures of operations. Social
distancing is deliberately increasing the physical space between people to avoid spreading
illness. Travel in the hallway, lunch periods, and classroom instruction have all been planned to
maximize social distancing.
Enhanced Cleaning
The school will increase the cleaning of common areas and highly used features such as door
knobs, handrails, and counters. Children are encouraged to bring their own water bottles
(clearly marked with their name) to school, as common water fountains will not be in use. With
this enhanced cleaning, a safer environment will be established.
Monitoring Health
Every day, parents are primarily responsible for monitoring the health of their children. Teachers
will be reminded to check the health of their students during a common activity. All students'
temperatures will be taken prior to arrival to school. If a student has a temperature of 100.4F or
higher, the student is asked to stay home.
Strategic Use of Masks
The use of masks will follow any current and governmental guidelines. Students must wear
them, by order of the governor, if they are not six feet of distance between students. Masks will
be mandatory at all times with the exception of eating or for mask breaks.
Virtual Learning (Click here for additional details)
If a child is sick, or a parent suspects the child may be sick, we will have an option where the
child can join the class via a telecommuting practice. The major subjects will be available
through this method. Materials will be exchanged through the Learning Management System
(LMS).
●

●

LMS: Google Classroom (Schoology will be used later in the
o PreK-5 major subject areas of Religion, ELA, and Math
o Grs. 6-8 all subject areas
In the case where a cohort has been dismissed from school and COVID19 has been
identified, the entire cohort will utilize distance learning for the isolation period. Lessons
will be delivered through a telecommuting platform, with heavy reliance on the LMS. *Out
of an abundance of caution and in an effort to keep all SHS students and staff safe, the
task force has decided that if a student tests positive and there is any risk of in-class
transmission, the entire class and teacher will transition to the virtual learning platform
for the entire quarantine period. These measures will take place in addition to the
recommendations of the DOH contact tracers who will work to identify and contact all
those students who they consider to be close contacts. *Updated 1-08-2020

Modified Attendance
Since we are encouraging parents to monitor health closely, and we also encourage keeping
children home if they display symptoms, the grading of attendance has changed. Children will
be marked as attending in person or attending virtually. Only when children cannot or do not
participate in any of the virtual lessons, will they be marked absent.
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General Principles for the Building
Overview for the Opening of School
1. No visitors.
2. (Indoor) volunteer programs will be temporarily suspended, like ART EXPRESS, lunch
counter, and in-classroom helpers. Outdoor volunteers for temperature checks, traffic
control, and recess will be permitted. Masks are required at all times.
3. High touch surfaces will be cleaned frequently such as door knobs, remotes, and light
switches etc.
4. Signage has been placed in each classroom and throughout the building reminding
students to practice social distancing, hand hygiene and wearing a mask.
5. Hand sanitizers of 70% alcohol will be available in the hallways and near the entrances.
6. Each student is required to provide their own supplies to eliminate the need to share school supply lists https://www.sainthelenaschool.org/students/school-supplies/
7. Choir, Chorus, Music Theater, and other forms of singing will be suspended for the
beginning of the year.
8. Special teachers will go into the students’ classroom for at least the first marking period.
9. St. Helena is now a NUT FREE SCHOOL ZONE. Students will eat their lunches in their
classrooms. (*Fourth and Fifth grade will utilize the cafeteria for lunch due to their larger
class sizes and the need to distance them more when removing their masks for lunch).
10. Windows will be open (weather permitting) and mask breaks will be taken as outlined
below.
11. Field trips will be suspended until further notice.
12. Travelers Alert: St. Helena will be enforcing that all students, regardless of age, who
travel outside of PA for time greater than 24 hrs. or less than 24 hours but participate in
gatherings larger than what is permitted by PA mitigation orders, are required to
quarantine and utilize the virtual learning platform upon their return to the
Commonwealth. Please see Travel guideline and Policy on page 40 for testing and
quarantine options.
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A Day in the Life of your SHS Student
A high level overview of a “day in the life” of your child as they begin the school year in-person.
(Note: each teacher will share specific details about their classroom schedules as well):
PRE-SCREENING
EACH MORNING

Prior to leaving your home: please assess your child(ren) for symptoms
(fever, cough, shortness of breath, nausea, sore throat).

ARRIVALS:
CAR, BUS &
WALKERS

Prior to entering the building your child’s temperature will be checked.
An overview of temperature thresholds and re-testing in the event of a
temperature at/above 100.4 degrees F). Click here to review your options if
your child has a fever
● Please note: this process could take a while. Please have patience
with us as we get the year underway!
● If your child does have a fever and needs to go home, but is feeling
well enough to learn, they can logon to the in-classroom virtual learning
platform and join their class for the day.
● Click here to view guidance on car line drop off

ENTERING THE
BUILDING

Students will follow their colored traffic cones to enter school. Each student will
proceed directly to their classroom where they will be met by their teacher.
Click here for School Arrival Information and here for Dismissal Information

MASKS

Masks will be worn throughout the day while the children are in the classroom.
They will be provided breakaway lanyards to secure the mask (in the event
that they take it off or it falls off). They will take their masks off during snack,
lunch and for 10-minute mask breaks throughout the day. If the children are
able to social distance outside, they will be able to remove their masks. Click
here for details about how to pick an appropriate masks

MASK STORAGE

A lunch-size brown paper bag will be used to store their mask during lunch
and mask-breaks. Please send in a bag of 100 lunch bags with the school
supplies for your class. The teacher will give the children a fresh bag each
morning and in the event that their bag becomes soiled.

LEARNING
COHORT

Your child’s homeroom will be their “cohort”. The majority of learning will take
place in the classroom with their specified cohort (including specials) to limit
exposure
● Honors Math Students: students who take honors math will go to the
honors math room. The room will be sanitized between classes and
this classroom will not be used for any other purposes than honors
math.
● 6th -8th Grade: these students will not “change classes”. The teachers
will move between the classrooms to teach. (Please keep in mind that
this is a new process and has taken a ton of coordination by our
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teachers to make this work. We will evaluate this as the year goes on).
This is the only way to maintain the cohort model.
BATHROOM
BREAKS

Students will utilize specific bathrooms according to their cohorts for
as-needed bathroom breaks. See Cohort Map.

HAND-WASHING
BREAKS

The teachers will be taking the children to the bathroom throughout the day
(aside from as-needed bathroom breaks) to wash hands with soap and water
between utilizing hand sanitizer. Children will wear their masks to the
bathroom.

LUNCH TIME

The children will eat lunch in their classrooms (or outside, when possible). We
have provided recommendations to the teachers on how to wipe down the
desk surfaces, wash hands prior to eating, remove masks safely and allow
some interaction between the children while they enjoy their lunch and snacks.
This year, SHS will be a nut-free school to ensure the safety of our students
who have nut allergies.

RECESS

Recess will be divided up by cohort to limit the unnecessary
cross-contamination of cohorts, but the children will get lots of outside time (as
much as possible!) throughout the day

STUDENTS WHO
NEED COMFORT/
SUPPORT

We have advised the teachers to continue to safely care for a child in need
(whether emotionally upset or not feeling well). They may utilize gloves when
needed, but will otherwise be diligent in maintaining their masks and washing
hands with soap and water should they need to comfort a child.

STUDENTS
INTERACTING
WITH STUDENTS

Children should maintain between 3-6 feet social distance and wear masks.
They should avoid physical contact with one another whenever possible. We
hope to get back to high fives, hugs and contact sports one day, but for now advise your child to keep their distance while enjoying time with their friends!

NURSES OFFICE

If your child feels ill throughout the day, they will go to the nurse’s office and
be assessed. See the assessment algorithm here

DISMISSAL

Dismissal Procedures

CLEANING &
SANITATION

The school will be cleaned every afternoon after the children and teachers
leave the school. At 5:00 AM, our SHS cleaning crew will sanitize the school
again (cleaning high touch areas, desks, door knobs, etc.) in preparation for
the morning arrival. Throughout the day, the teachers will utilize alcohol based
cleaners to spray and wipe down surfaces in the classroom.

SHS Classroom
Celebration
Guidelines-

●

In-Classroom Treats
o Homeroom parents should send out a signup genius to garner
support for sending in treats. (as was done in the past)
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Updated 10/13

▪

●

Homeroom parents will be responsible for sending out a
note to families and organizing treats/drinks
▪ It is recommended that approximately 5 treats be sent
per class-as to not overwhelm the teachers.
▪ Approved snack list will be provided to all homeroom
parents
o Treats must be nut free
o No homemade treats will be accepted
o Treats must be from the approved snack list
o Parents can send in small toy-like item/goodie bag
▪ Ex. Eraser, pencil, small themed toy, candy, etc.
o Treats can be sent in the day of the event with the child to their
home room
▪ It is not necessary to send treats in ahead of time
Birthdays Celebrations
o Birthday celebrations are at the discretion of the teacher.
▪ Due to the complexity of managing in-person and virtual
learning simultaneously, teachers may not be prepared
to support individual in-classroom celebrations and
perhaps may opt for one party monthly to celebrate the
students with birthdays that month
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- Health and Safety -

Introduction of the Health and Safety Task Force Subcommittee
The members of the Health and Safety Task force are honored to be able to advise on the safe
reopening of our school during this unprecedented and uncertain time. We have approached
our health and safety plan with your child and our teacher’s safety in mind. This task force
subcommittee is comprised of front line nurses and physicians, nursing leaders, a Physician
Assistant, and most importantly - parents of the St. Helena Community.

Task Force Members
Colleen Mallozzi, Christie Viscanti, Traci Forbes, Heather Kern, Kristin Ford, Tricia Powell,
Jessica Moore, Liz McDermott, Ann Marie Carpenter

Health and Safety Task Force Philosophy
The guidelines we have developed are the outcome of taking a v ery conservative approach to
our school opening. We want to keep our teachers and our children in school and healthy. As
we get the school year underway and things become more familiar, we can revisit any of these
recommendations. One thing to keep in mind - this year WILL be very different than any other
year. Our incredible staff may not get through all of the scheduled curriculum each day. They
may spend more time managing your children’s emotions (and their own) than they ever have
before. We are very lucky to have the opportunity to open the doors of our school and will do
everything we can to keep the children and staff safe. Thank you to our incredible SHS staff and
teachers, Mr. J and Monsignor for the support!
-The SHS Health and Safety Subcommittee Members

BEFORE HEADING TO SCHOOL each morning
Pre-Screening your child prior to leaving the house:
Each morning, please assess your child(ren) for any symptoms (listed below), including taking
their temperature. Their temperature will be screened upon arrival to school, as well. Please do
not, under any circumstances, give your child a fever reducing medication and send them to
school. We understand the challenges of needing to work outside of the home and manage sick
days, but must take every necessary action to assure that all of the children and staff are
healthy and fever-free while in-school. Update as of November 3, 2020 - Saint Helena School
will be transitioning from checking every student’s temperature at arrival to an online symptom
assessment that will be completed by the parent, at home, prior to the student leaving the
house.
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●

●
●

●

●

The symptom assessment will be completed through your FACTS online
account and should be submitted each day no later than 7:45am. Below is a
step by step guide for how to access and complete the symptom assessment.
The assessment consists of four questions and requires that you check and record
your child’s temperature.
In the event that a parent forgets to complete the assessment the child will be called to
the nurse’s office for the assessment to be completed and the nurse will contact the
parent as a reminder.
It is very important that the assessment is completed for each student every day. If the
symptom assessment is consistently forgotten the principal, Mr. Jankowski, will
contact the parent and may ask for the student to transition to virtual learning.
In addition to the symptom assessment we will continue to spot check temperatures in
the morning, with the goal to check 5% of the student body each morning.

Important changes to morning drop off: because we will not need to check temperatures for
each student, we will reduce the number of drop off lanes to 5 lanes (all in the lower lot). The
lane closest to the school will be reserved for families that have a Kindergartner/1st grader being
dropped off. The remaining 4 lanes in the lower lot can be utilized by all families dropping off.
●

Afternoon pick-up lanes will remain the same (due to the large volume of
families picking up, we will continue to utilize the upper and lower lot and the
procedures will remain the same).

Recommended thermometers for at-home screening:
● For home use, tympanic thermometers with a cover provide a more accurate reading
than non-contact thermometers
● Non-contact Infrared Thermometers (NCIT) are useful to avoid transmission but have
several limitations. Here’s some FDA information on NCITs.

WHEN DO I KEEP MY CHILD HOME?
Use Department of Education tool for assessing your children’s symptoms
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Update Travel Guidelines- Updated as of 9-30-2020- Please see most
recent update on page 40

At Saint Helena School we value the importance of family, and in this time of the CoronaVirus
Pandemic it is more important than ever that we spend quality time together and make the most
of each moment.Equally as important is that we continue to take measures to keep ourselves,
our families and our community safe.
I want to take a moment to review some important safety information.
●
●
●
●

Wear a mask to keep your mouth and nose covered when in public settings.
Avoid close contact by staying at least 6 feet apart from those not in your household.
Wash your hands often or use hand sanitizer
Avoid touching your eyes nose and mouth

If you must travel outside of Pennsylvania please check the travel restrictions of your destination
state. If your family travels to a state with a high number of COVID-19 cases your child will be
required to quarantine for 14 days before they may return to school. The link below will take you
directly to the CDC website with the most updated list of restricted states. This list is regularly
updated by the CDC.
https://www.health.pa.gov/topics/disease/coronavirus/Pages/Travelers.aspx
** It takes every one of us doing the right thing to continue reducing the spread of COVID-19 **
Stay Vigilant
Stay Safe
Stay Healthy
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MASKS
CDC Mask Guidance - The CDC advises the use of simple cloth face coverings to slow the
spread of the virus and help prevent unintentional spread from those who do not have
symptoms. Please be sure to send at least 3 masks with your children each day in cases
of lost or soiled masks (one should be worn, and 2 sent in their book bag).
WHAT MASKS ARE ACCEPTABLE
●
●

Disposable facemasks (surgical masks)
Cloth masks that extend around the back
of the head/ears with strings or elasticlaunder reusable before each daily use

WHAT MASKS ARE NOT ACCEPTABLE
●
●
●

Gator masks
Bandanas
Face shields

How to pick a mask
●
●
●
●
●

Face masks should cover the nose
and below the chin
Fit snuggly but comfortably against the
side of the face
Secure with ties or ear loops
Include multiple layers of fabric
Masks should allow for breathing
without restriction

How to safely wear your mask
●
●
●
●

Wash hands before putting on your
mask
Put it over your nose and mouth and
secure under the chin
Fit masks snugly against the sides of
your face
Assure proper breathing
How to Use a Mask Article
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MASK BREAKS
●

●

●
●
●

●

Breakaway lanyards will be supplied by the Home & School Board
for each student. The lanyards can be attached to the masks to
keep them from being dropped, should they fall off or be taken off of
the student’s face during bathroom breaks, lunch breaks, and mask
breaks.
Parents should send in brown paper bags to be used for mask
breaks during class time along with the other school supplies (They
are on the class supply lists, and can be found at Target - 100
bags/$1.99.). T
 his request has been added to every school supply list.
Each morning, the teacher will place one brown paper bag on each student’s desk for use
that day.
During mask breaks the children will place masks and lanyards into the bag for easy
storage.
If the mask break is being taken outside, with safe social distancing inplace, children will
be allowed to take off their mask and let them hang from the breakaway lanyard they’ve
been given by the SHS Home and School board.
Practice wearing masks: We recommend practicing wearing masks at home for
increasing amounts of time to help children, in particular smaller children, become
accustomed to the safe use of masks. It's also advisable to practice appropriate
application and removal by only touching the ear loops or ties so they can perform this
as independently as possible.
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Hand Hygiene
Parents, please take some time to teach your children how to properly wash their hands.
Source CDC
1. Children should wash their hands thoroughly throughout the day with
soap and water while utilizing hand sanitizer in between washings.
2. Follow Five Steps to Wash Your Hands the Right Way: washing
your hands is easy, and it’s one of the most effective ways to prevent
the spread of germs. Clean hands can stop germs from spreading
from one person to another and throughout an entire community.
3. Follow these five steps every time:
a. Wet your hands with clean, running water (warm or cold) and
apply soap.
b. Lather your hands by rubbing them together with the soap.
Lather the backs of your hands, between your fingers, and under your nails.
c. Scrub your hands for at least 20 seconds. Need a timer? Say the Hail Mary
while you’re washing your hands.
d. Rinse your hands well under clean, running water.
e. Dry your hands using a clean towel or air dry them.
4. Use Hand Sanitizer When You Can’t Use Soap and Water
a. Washing hands with soap and water is the best way to get rid of germs in most
situations. If soap and water are not readily available, you can use an
alcohol-based hand sanitizer that contains at least 70% alcohol. You can tell if
the sanitizer contains at least 70% alcohol by looking at the product label.
b. Sanitizing Stations will be located in each hallway for easy access.
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If you suspect your child may have COVID19
●

#1 - Call your Pediatrician and request an order for the test (Remember- not every virus
is Covid19. Your Pediatrician can help determine if your child’s condition warrants
testing)
● Based on your insurance, request to be sent to the most rapid testing site associated
with your insurance, this will save you time and any hassle of being turned away by the
testing site
● If your child is symptomatic, limit interactions with people outside of your family.
● Assess your child for symptoms and call 911 if they are short of breath, having difficulty
breathing, have bluish lips
● If your child is diagnosed with COVID19, contact the school as soon as you can and the
Pennsylvania Department of Health (DOH). The DOH will help St. Helena School to
manage the situation in the event of a positive student or staff/faculty member.
● If a household member tests positive for COVID19, the entire family should quarantine
and follow guidance from the PA department of health.
● Please refer to the COVID19 SCHOOL EXCLUSION RECOMMENDATIONS if you have
any questions about whether or not to send your child(ren) to school - these are the
guidelines related to symptoms, travel and exposure.
a. An Important note: when it comes to a cough - it is important to differentiate
between an existing cough (related to allergies) and a NEW cough. If your child
has a NEW cough, then please have them evaluated by their doctor before
returning to school.
b. Testing Sites
General Montgomery County COVID19 Testing Information
Montgomery County COVID19 Community Based Testing Sites
Pennsylvania mapped COVID19 Viral testing sites
c. Good Medical Websites
CDC Coronavirus Information
Great information as well as a self check symptom loop
Montgomery County Department of Health
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Link to Covid-19 Symptomatic K-12 Student or Staff Process Flow

Covid-19School and Event Exclusion Recommendations
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Mental Health Support for Your Children and Family
Children and teens react, in part, on what they see from the adults around them. When parents
and caregivers deal with the COVID19 calmly and confidently, they can provide the best support
for their children. Parents can be more reassuring to others around them, especially children, if
they are better prepared.
Not all children and teens respond to stress in the same way. Some common changes to watch
for include:
●
●
●
●
●
●
●
●
●
●

Excessive crying or irritation in younger children.
Returning to behaviors they have outgrown (for example, toileting accidents or
bedwetting).
Excessive worry or sadness.
Unhealthy eating or sleeping habits.
Irritability and “acting out” behaviors in teens.
Poor school performance or avoiding school.
Difficulties with attention and concentration.
Avoidance of activities enjoyed in the past.
Unexplained headaches or body pain.
Use of alcohol, tobacco, or other drugs.

Return to the Table of Contents
Ways to support your child:
●
●
●

●

●
●
●
●

Talk with your child about the COVID19 outbreak.
Answer questions and share facts about COVID19 in a way that your child can
understand.
Reassure your child that they are safe. Let them know it is okay if they feel upset.
Share with them how you deal with your own stress so that they can learn from
you how to cope with stress.
Limit your family’s exposure to news coverage of the event, including social
media. Children may misinterpret what they hear and can be frightened about
something they do not understand.
Try to keep up with regular routines.
Be a role model. Take breaks, get plenty of sleep, exercise, and eat well.
Connect with your friends and family members.
Spending time with your child in meaningful activities, reading together,
exercising, playing board games.
Take care of your mental health.

You may experience increased stress during this pandemic. Fear and anxiety can be
overwhelming and cause strong emotions.
●
●

Get immediate help in a crisis.
Call 911 Mental Health Resources.
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Mental Health Resources:
●

●
●
●
●
●

Disaster Distress Helpline: 1-800-985-5990 (press 2 for Spanish), or text
TalkWithUs for English or Hablanos for Spanish to 66746. Spanish speakers
from Puerto Rico can text Hablanos to 1-787-339-2663.
National Suicide Prevention Lifeline: 1-800-273-TALK (8255) for English,
1-888-628-9454 for Spanish, or Lifeline Crisis Chat.
National Domestic Violence Hotline: 1-800-799-7233 or text LOVEIS to 22522
National Child Abuse Hotline: 1-800-4AChild (1-800-422-4453) or text
1-800-422-4453
The Eldercare Locator: 1-800-677-1116 TTY Instructions
Veteran’s Crisis Line: 1-800-273-TALK (8255) or Crisis Chatext or text: 8388255
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- BUILDING MOVEMENT ARRIVAL / Morning Drop off, Bus, Walkers

Please Note: No student may be dropped off without proceeding through the car line.
You may not park in the church lot and walk over.

●

●
●
●

●
●
●

Families will be provided with two color-coded ribbons and are encouraged to provide
the second ribbon and these instructions to grandparents or whomever provides
alternate pick-up for your children. The color you are given aligns with the dropoff lane
your family is assigned to.
Parents must remain in their vehicles.
Children stay in vehicles with masks on and ready to get temperature checked. Once
the car is first in line they can proceed to the school via walking path.
We will have parent volunteers and teachers taking your children’s temperature each
morning, prior to entering the school. Parent volunteers will undergo training related to
temperature screening.
○ Car-line drop off: your child will be screened while they are still in the vehicle
○ Bus riders: as students exit the bus, their temperature will be taken
○ Walkers: these students will proceed across the front of the main building
entrance and have their temperatures checked at the bus line temp check
location prior to entering the building
Older children dropped in the upper lot (family color and drop off location to be
Younger children dropped in the lower lot (family color and drop off location to be
assigned. Will be determined by the youngest child's grade)- see dismissal.
Buses to be redirected to turn toward the rectory and egress via the exit at the far end
of the church

20
Return to the Table of Contents

●

●
●
●

Main entrance of school to be used for all arriving students except the kindergarteners
and their siblings who will be dropped off in the back parking lot. The preschool
students will arrive as normal at the preschool entrance.
There will be a need for one or two teachers acting as traffic advisors to ensure
staggering with a suggested distance as children enter the school
There will likely be a need for at least two temperature monitors per line: two for
buses; two for each car line.
After a temp check, students must proceed directly to their classrooms.

Temperature Screening Protocol - updated as on 11/3/2020

If a student has a temperature at or above 100.4, they will need to be rechecked
The existing St Helena School Policy states any student who has a second temperature
reading at or above 100.4 will be sent home and that child should remain at home until
they have been fever free for 24 hours (without any medication to lessen their fever).
○ Pre-K parents will be asked to drive to loop around (perhaps to the Center
Square soccer fields) and wait for 5-10 minutes to have their temperature
re-checked
○ Kindergarten through 8th grade parents dropping their child off will be asked to
circle around and get back into the car-line drop off to have their child’s
temperature rechecked
○ Students who ride the bus, and screen at/above 100.4 F will be taken to the new
(sick) nursing room where they can wait, with their mask on to be rescreened
Update as of November 3, 2020 - Saint Helena School will be transitioning from checking
every student’s temperature at arrival to an online symptom assessment that will be completed
by the parent, at home, prior to the student leaving the house.
●

●

●
●

●

●

The symptom assessment will be completed through your FACTS online
account and should be submitted each day no later than 7:45am. Below is a
step by step guide for how to access and complete the symptom assessment.
The assessment consists of four questions and requires that you check and record
your child’s temperature.
In the event that a parent forgets to complete the assessment the child will be called to
the nurse’s office for the assessment to be completed and the nurse will contact the
parent as a reminder.
It is very important that the assessment is completed for each student every day. If the
symptom assessment is consistently forgotten the principal, Mr. Jankowski, will
contact the parent and may ask for the student to transition to virtual learning.
In addition to the symptom assessment we will continue to spot check temperatures in
the morning, with the goal to check 5% of the student body each morning.

Important changes to morning drop off: because we will not need to check temperatures for
each student, we will reduce the number of drop off lanes to 5 lanes (all in the lower lot). The
lane closest to the school will be reserved for families that have a Kindergartner/1st grader being
dropped off. The remaining 4 lanes in the lower lot can be utilized by all families dropping off.
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Please note that the information included on this page is updated as of Nov. 10, 2020 and
uses guidance from various health organizations. The information on this page will be
updated as guidance from those organizations change. Any text marked with a strikeout is
considered not applicable at this time. However, these sections of the documents may be
reinstated as the health situation changes. Please continue to check this page for on-going
updates and communication.

●

●
●

Afternoon pick-up lanes will remain the same (due to the large volume of families
picking up, we will continue to utilize the upper and lower lot and the procedures
will remain the same).
From the FACTS home page, click “web forms” .
https://logins2.renweb.com/logins/ParentsWeb-Login.asp

●

Choose “COVID Response Form-Family” -There will be a separate form for each child
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●

All fields must be completed and child’s temp documented before the form can be submitted.

●

If you answer “YES” in any of the fields your child must stay home.
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Report an Absence:
● Parents must report all student absences to the school via the button on the
website. This is integral to contract tracing and heath reporting to the county.
Please make every effort to complete this by 9:00 am. This includes if your child
normally attends in-person school but is well enough to attend virtually.
If your child will be late to school:
● Upon arrival please call the main office and remain in your car in front of the main
entrance. Someone will come out to take your child’s temperature and sign them
into the building. No need to escort your child into the building.

Traveling Within the Building
●
●
●
●
●

●

As people travel about the building, masks must always be worn
A schedule is being developed that takes into consideration the movement of
cohorts around the building, lunch, recess, and specials.
Classroom “outside” doors will be utilized for exiting for lunch/recess and mask
breaks, when weather permits
Commonly touched items, like railings, door knobs will be cleaned throughout the
day.
Directionality is being established in each stairwell and hallway. Staircases will
be marked for directionality to avoid children passing without being able to
maintain social distancing.
○ One of the stairwells in the front should be for traffic up; one for traffic
down
○ Each school wing will utilize the bathrooms within their respective wing
only
○ 4th and 5th graders will utilize the cafeteria bathrooms
○ Stairwells will be clearly marked- and no use of elevator for students
unless otherwise needed
Regarding lunch and the use of bathrooms, teachers in each wing will
communicate with each other to ensure proper staggering and that the
bathrooms do not get overloaded
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DISMISSAL

●

●
●

●
●
●
●
●

●

Kindergarteners (approximately 33 in number) and their older siblings will be released
into the rear lot. All cars will be parked. Children will not be carrying trash or recyclables
into the lot and over to the dumpsters as they have in the past.
All other car lines will be in the front of the school.
There will be two blue lines (furthest from the school) and two green lines in the upper lot
(cars will be parked and oriented in the same fashion as arrival). Older students will
generally be in the upper lot.
There will be two red lines and two yellow lines (closest to the school) in the lower lot.
Younger students will generally be in the lower lot.
At dismissal time, students will be dismissed from within the school in a staggered
manner to ensure proper social distancing while exiting the school.
Parents are urged to be patient and must realize that cars will not be released until all
kids are safely in the vehicles.
Parents must follow the directions of the teachers and volunteers who are directing traffic
and ensuring the safety of the children.
Families will be provided with two color-coded ribbons and are encouraged to provide
the second ribbon and these instructions to grandparents or whomever provides
alternate pick-up for your children.
It cannot be emphasized enough that parents who will be late to dismissal need to call
and advise the school through the main office. It is very important that children not be
released who will then be waiting out in front of the school.
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- Lunchtime overview -

St Helena School is now a NUT FREE SCHOOL ZONE. All students will eat
lunch in their cohorts either inside or outside.
CLICK HERE TO VIEW THE NUT FREE POLICY AS WELL AS A GUIDE TO
RECOMMENDED SNACK AND LUNCH ITEMS
Snack and Lunch Preparation: in order to reduce unnecessary physical interaction
between students and teachers, we ask that you practice opening snacks, drinks and
other containers with your children prior to starting the school year (younger children
specifically). We’d like to maintain as much social distance as we can to align with CDC
guidance.
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Plan for lunch:
1.
2.
3.
4.
5.
6.
7.

Students should wash hands before and after lunch.
Students should stay in their cohort as they eat lunch, separate from other cohorts.
Students will eat lunch in their classroom or outside (weather permitted)
Students will remain socially distant during lunch.
The table and desks will be wiped down before and after each meal.
There should not be any shared meals.
Meals and utensils should be served directly to the student and prepackaged if
possible.
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- Recess Plans
Students will go to recess
using the procedures
established in school
operations regarding
movement between the
buildings.
Students will wash/sanitize
their hands before going to
recess and before returning
to class.
Students will not* n
 eed to
wear masks while at recess
with their cohort or playing
socially distant activities. If
they are unable to be with
their cohort, students should
wear masks during recess.*Updated 11-2020
Games and activities used
during recess will be
pre-approved as part of the
safe list for limiting the
spread of infectious disease.
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Other recess considerations regarding the type of activities:
1. Minimize contact sport engagement during recess to ensure social distancing.
Games that have natural social distancing, such as kick ball and jump rope are
good choices. Games that require close physical contact and grabbing are not
suggested (such as Football and Basketball). Other sources for socially distant
games can be found at:
https://www.asphaltgreen.org/blog/rep-it-out-games-for-social-distancing
2. Recess equipment for each class kept in mesh bags and equipment will be
cleaned between recess periods.
3. Children will not be permitted to bring equipment from home
4. SHS will offer a variety of outside spaces where free choice of different activities
can take place, including quiet, creative, and solo activity spaces.
5. Zones will be marked out in the front lot and back fields to reduce the number of
children who are in contact with each other and shared equipment.
6. It is preferred that students are carrying personal water bottles (clearly marked
with their name) for hydration before, during and after activity
7. Class equipment should be sanitized frequently (arrange class times to allow for
buffer between classes to allow teacher to facilitate moving, washing and
sanitizing)
8. Limit shared items or keep same groupings throughout lessons
9. Whenever possible, use social distancing activities and face coverings when
social distancing is not possible.Children can take masks off if they're running
around. They should only keep their masks on if they're congregating within 6
feet for > 10 minutes-Updated as of 10-16-2020 & 1-01-2021

- Library Use of the Library will be temporarily suspended, library will be held in the homeroom
classes at this point in the year, and will be re-evaluated at the second half of the school
year.

- Physical Education Formal Physical Education will be will outside until weather permits and used as mask
breaks as an opportunity for students to exercise and stretch. -Updated as of 10-2020
&11-2020

- After School Activities Currently all after school activities have been temporarily suspended.
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- Classroom Set-up 1. All non-essential furniture, materials and equipment has been removed from the
classroom.
2. Desks will all face in the same direction.
3. Desks are placed 3 to 6 feet from the center of each desk to the center of the
next desk when possible.
4. All throw rugs and roll-up carpets have been removed from classrooms. (Rugs
that are a part of the learning experience in Early Childhood Classrooms will be
sanitized on a daily basis.)
5. Rooms are planned around 25 students per room (or less) .

- Materials within the Classroom All classrooms have eliminated the use of shared materials within the classrooms.
Children will be able to store their personal materials in a designated area in the
classroom or on/in their desk.
Students should plan to bring in the following items to school:
1. Beach Towel (these can be used to sit on while eating lunch outside and help the
younger children social distance)
2. 2 additional masks (in addition to the one they wear into school).
3. Anything requested on the back to school supply lists.
https://www.sainthelenaschool.org/students/school-supplies/

- Virtual LearninG Cohort Instruction
1. Schoology is our Learning Management System (LMS) used to centralize
materials, lessons, instruction, assessments, feedback and communications.
2. Direct instruction will take place as teachers:
o Provide a continued focus on our Catholic identity throughout instruction
and in all content areas.
o Live-stream direct instruction by teacher.
o Incorporate recorded instruction via YouTube video with follow up.
o Provide materials that are age- and grade-appropriate.
o Use textbook online components with timely follow-up
3. Use assessments with timely feedback.
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4.
5.
6.
7.
8.

Goal is mastery of the curriculum for the year.
Use small group and large group instruction to meet needs of students.
Have regular communication with parents/guardians.
Set up a process for students to view class from home.
Teachers will encourage age appropriate physical movement to avoid sitting too
long and include the principle of movement within lessons when possible.
9. The Standards of Ministerial Behavior remain a focus

- Virtual Learning For Individual Instruction
1. Schoology is the Learning Management System we use to centralize materials,
lessons, instruction. assessments, feedback and communications
2. Provide a direct video connection to the classroom during the period the child is
unable to attend class.
o Child is able to receive direct instruction by teacher
o Use textbook online components with timely follow-up
3. Use of assessments with timely feedback
4. Goal is mastery of curriculum so the child stays current and can return prepared
to rejoin the class.
5. Regular communication with parents/guardians
6. If the child is home and able to get on the computer/zoom and to join virtually (if
the family wants them to) they will not be marked as absent
7. If the child participates in the day, they will be counted as present for that day
8. This is to encourage families to keep their children home when they're sick or
have been exposed or have traveled
9. Students should be in uniform
Updated 11-2020 For successful Virtual Learning, SHS needs your and your child/ren’s full
cooperation so that we can enhance your child/ren’s learning experience.
Students are expected to show up on time. A good practice would be to log on five
minutes prior to the start of the session.
Students should be respectful in speaking and writing.
Students must use correct names and appropriate backgrounds.
Students remain active, engaged, and visible and shall not be on their cell phones or
other devices during instruction to promote focus. Eye contact should be maintained.
Students should stay on mute and be in a quiet private area during real-time classroom
instruction. It is important to remember that when your child is not on mute and actively
participating in real-time class, those in the classroom will hear all background noise in
that household, including other conversations happening nearby.
Students and parents shall make every effort to ensure that no one other than the
student scheduled to connect virtually to the classroom in real-time can see or hear the
real-time classroom instruction.
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Students should find a quiet space in the home free of distractions such as siblings,
pets, and TV. They should sit up in a chair, at a desk or table. Students are not
permitted to be in their beds.
Unless otherwise instructed by their classroom teacher, students shall click the raise
hand button to participate and to ask a question.
Students should dress in the school uniform.
Students should remain visible at all times.
Students may not share Zoom, Google Meet invites.
Students may only attend their own classes.
Students should refrain from chewing gum, eating, and drinking in front of the camera.
No student, parent, or third-party affiliated with the family shall make or maintain
recordings of the course content or classroom activity or other group communication that
is conveyed during the virtual attendance or real-time classroom instruction.
If the student’s electronic equipment malfunctions in any way, the teacher shall continue
with the course content as scheduled.
No student, parent, or third-party assisting the student in virtual attendance shall disclose
any personally identifiable information about any student involved in the virtual
attendance activity or real-time classroom instruction.
The length of class time and duration of virtual learning class times may vary by grade, and to
some extent by teacher. Teachers may modify or change the above referenced guidelines as
needed for their class. Teachers have the same opportunity and discretion to enact student
discipline through Virtual Learning as they would in the normal classroom setting in order to
provide an environment as conducive to learning as possible.
Please be advised:
Any recordings made or maintained of the real-time classroom instruction shall only be
made by the teacher. Students participating in real-time classroom dialogue may be
recorded.
Students participating in class will be heard by students participating through Virtual
Learning.
Please submit any questions regarding this guidance to Mr. Jankowski or your teacher.

- CARES -Updated 9-17-2020
Early Birds-https://forms.gle/Bt1bdcjGQhVBQE3w6
Contact: Mrs. Heidi Krebs
CARES-https://forms.gle/t3sMMBzbtaGEMp359
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Contact: Mrs. Aileen O'Brien (Welcome to the SHS team Mrs. O'Brien! Mrs. O'Brien has
been an educator for many years and is very excited to join our team at SHS!)
Locations:
Early Birds will be located in the school cafeteria. Drop-off is at the Rec Center entrance.
CARES will be held in our school library. Pick-up from the main entrance of the school
building

- SANITATION & CLEANING Link to Sanitation and Cleaning Plan as developed by the Facilities and
Coordination group

- GUIDANCE FOR TEACHERS Overview: As teachers, you know your children and grade levels the best. Below, we aimed only
to give guidance, not rules. One thing for our teachers to keep in mind - this year WILL be very

different than any other year. You may not get through all of your curriculum each day. You may
spend more time managing children’s emotions (and your own) than you ever have before.
Please know - that’s ok! We are so grateful to have our children going in-person to school and
your support means everything to us.

-The SHS Health and Safety Subcommittee
1. Prepping your classroom each morning: we recommend opening the windows (when
temperatures allow) each morning, keeping them open all day is recommended again
when temperatures allow it. A brown lunch bag can be placed on each desk and the
children can color their “mask holders” each morning. These bags will be used to hold
their masks while they “take a mask-break” or eat a snack/lunch. Bags should be
discarded at the end of each day or if they get wet/soiled throughout the day.
2. Welcoming children to school each morning: we’d like to utilize parent volunteers as
much as possible to check temperatures and help children navigate the traffic so that our
teachers can be in their classrooms welcoming the students each morning. They need
you! We’ll cover the outside as much as we can.
a. We suggest giving the children a squirt of hand sanitizer as they enter the
classroom.
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3. Collection of papers/materials throughout the day: teachers can walk around and collect
the papers by having the children drop them in a container. We do not recommend
having the children “pass-up” their papers as it may lead to unnecessary interaction
between them. There is no literature to support the need to isolate the materials for any
period of time after collection and prior to reviewing or marking them.
4. Scheduled Hand-washing: please coordinate with your grade partners and colleagues to
schedule “hand-washing” trips for your class. The use of hand sanitizer is very effective,
but it’s recommended that children use soap and water throughout the day as well.
Please refer to the Health and Safety section on proper handwashing etique.
5. Break time: teachers really need to take breaks. Please take time for yourself when there
are volunteers available to stay with the children during morning or afternoon recess.
Your mental health and well-being is so important to maintain your physical health.
6. Preparing for Lunch: (a recommendation, but please adapt as you see fit)
a. Pass out a paper towel to each of the students
b. Spray their desk with the Alcohol Solution provided to each classroom
c. Have the children wipe down their desks
d. Have the children come up and throw out their paper towel
e. Have the children go to the washroom to wash their hands with soap and water
f. Once the children return from the bathroom, they can take out their lunch, at their
desk
g. At that point, the children can take out their brown paper bag and remove their
mask/lanyard and place it in the bag
h. Have them wipe down their desks after eating and use hand sanitizer to disinfect
hands
7. Checking lunches for NUTS: for the first few weeks (and periodically through the year,
especially in classes where you have allergies) please spot check the lunches to see if
children are bringing in appropriate lunches. Reach out to families as needed with
reminders.
8. Supporting the needs of the students: while physical interaction should be limited, we
are keenly aware that our children will need your support, which sometimes comes in the
form of physical touch. For your safety, try to maintain social distance with the children.
Assume all children are asymptomatic carriers and keep yourself safe.
a. If a student has had an accident, is hurt, has a runny nose or has other body
fluids that need cleaning up- utilize the gloves in your classroom, and maintain
the use of your mask. When you remove the gloves, fold them inside out (into
one another and place them in the trash can), then wash your hands with soap
and water.
b. If a child needs your support and you touch their hand/shoulder/head/etc.- wash
your hands thoroughly afterward
9. Suggestion for socially distancing the younger children: have them bring in a towel that
can be set out on the ground as “their space” to help them learn appropriate social
distances. The towel should be managed by them (they put them in/out of their
bags/cubbies), and should be sent home each week to be washed.
10. Recommendations for PreK3 and PreK4 “Free Play”:
a. Create daily “sub-cohorts” of 2-4 children within your classroom that can play
together through the day
b. Maintain the use of their masks while they play
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c. Remove all toys from the shelves and split them up into baskets (blocks, animals,
kitchen supplies, etc.)
d. Set up washing stations where toys can be rinsed off (or wipe them down by
hand):
i. Bleach and water
ii. Soap and water
iii. regular water
iv. Air drying station
e. Play/Eat/Learn outside as much as possible - utilize your carpet squares to help
the children understand social distancing. These can be sprayed down with the
cleaning solution provided to each classroom (no wiping necessary)
f. Playing on the playground: have each class play separately (PreK3, PreK-4S and
PreK-4F to maintain the cohort model). The alcohol-based cleaner can be
sprayed on high-touch areas of the playground after each use (it doesn’t need to
be wiped, just spread and left to sit). Consider closing the tunnel on the
playground and spray the remaining high-touch areas after each use.
11. Stretching breaks: have the children stand up, periodically, and stretch out their legs,
arms, backs. If time allows, taking a walk outside would be great for everyone.
12. Sending children to the nurse: please reference the “Sending Students to the Health
Office During COVID19” flowchart to aid in your decision making
13. The most challenging part of this year might be making school fun when everything
seems so scary. Consider ways to keep things light when the children are surrounded by
masked faces and unable to interact “normally”.
a. Get outside! Outside is the best place to be. They can take a mask break (if
distanced) and get some fresh air. This is a great time to use their towels (see
above).
b. Consider posting a picture of your smiling face and the student’s smiling faces.
It’s nice to see the smiles behind the masks.
14. Bottom Line- Wearing masks appropriately at all times, limiting physical touching, and
washing hands frequently has kept our healthcare workers safe and will keep you safe,
too!
15. Assessing students and sending them to the nurses office: see diagram below.
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Calendar Update: Updated 10-20-2020 & *1-03-2021
As we prepare for the coming months of colder temperatures, we the SHS Task Force
have agreed that we need to allot additional time for our facilities crew to deep clean and
sanitize our building in addition to our regular scheduled daily cleaning. Therefore,
November 2, 2020 the school will be closed for fogging and each Friday beginning
November 6, 2020 till the beginning of Christmas Break on Wednesday, December 23, 202
will be a Noon dismissal. As the calendar currently stands, this would only be an
additional 5 Noon dismissals.
*Please note our afternoon facilities crew is now fully staffed, so we will only be
having Friday Noon dismissals per our original school calendar to support our
monthly Faculty Meetings.
We have contacted all local districts that provide PM transportation, we have not heard
back yet from the transportation departments and are under the assumption that PM
transportation will not be provided on Noon dismissals that were not previously
scheduled on our original school calendar.

Please see the school calendar for transportation details on Noon dismissals.
https://www.sainthelenaschool.org/calendar/
Please note that we have not yet updated the school calendar regarding Friday Noon
dismissals for 11/6, 11/20, 12/4,12/11, & 12/18. We are anticipating that no transportation
will be provided on these Fridays.
Please note that if needed, we do have extended day CARES that are open on all Noon
dismissals except for the Wednesdays before Thanksgiving Break and Christmas Break.
Thank you for taking note of these calendar updates.
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SHS Travel and Quarantine Guidelines
Updated as of 1-1-2021

● SHS Travel and quarantine guidelines are generally based on Montgomery County
Office of Public Health recommendations and the concern of the staff and teachers.
Regardless of the constantly changing DOH/OPH/CDC guidelines, the SHS travel policy
is as follows and will remain the policy until March 20, 2021.
● All out of state travel, positive cases, close contact exposures and testing should be
reported to the school nurse via email,amaxwell@sainthelenaschool.org or by phone
at 484-688-5400.
● Out of State Travel:
o All students, regardless of age, who travel outside of PA for time greater than
24 hrs. or less than 24 hours but participated in gatherings larger than what is
permitted by PA mitigation orders, are required to quarantine and utilize the
virtual learning platform upon their return to the Commonwealth.
▪ Option 1 - Quarantine for 10 days after return and resume in person learning on
day #11
▪ Option 2- Begin quarantine upon return to PA and schedule a test on day #5 after
returning home. If negative test results are received quarantine can be
discontinued after day #7 and student may return to school on day #8.
● Close contact to a confirmed positive case:
o Student must complete a 10 day quarantine (day 1 starting at point of contact)
and utilize the virtual learning platform during this time.
o In-person learning may resume on day #11
o Student may be tested on day # 5 and discontinue quarantine after day #7 ,
returning to in-person learning on day # 8 if negative results are received.
oA negative test result prior to day #5 does not decrease quarantine time.
If, at any time during quarantine, a student develops COVID-19 like symptoms
this should be reported to the nurse and the student would be required to
quarantine for 10 days after the onset of symptoms.
● Confirmed positive case:
o Any student who receives a positive COVID-19 test result is required to
quarantine for 10 days and may resume in-person learning on day #11 as long
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as the student has been fever free for 24 hours and has improvement of
respiratory symptoms.
● Positive Household Member:
o If any member of a household tests positive, all students in the household are
required to quarantine for 10 days while the positive household member is
quarantined plus an additional 10 days.
o Quarantine time, as it relates to household members, can vary depending on
the ability of the positive household member to isolate properly in the household.
Each case is reviewed individually and a detailed interview with Nurse Maxwell is
conducted with parents to determine the correct length of quarantine for each
student.
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